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This little book is a guide to Best Operating vy
Procedures and EMERGENCY techniques for }
surviving (well) in college. The chapters gener- T A
ally follow your academic calendar and are of NS

maximum value if used regularly as the term
progresses. (If you are a mormal human being, o] 000
just use this book from the chapter correspond- © o)
ing to wherever you are in the academic term, (Y © @ o]
but start reading at Chapter 1.) You should use 0% 0
the “game board” (page vi) as often as neces- ¢ Do o
sary. While it is true that the “hardest job is BE

finding ways to avoid work”, we think this book can help you find ways of avoiding unnecessary
work and wheel-spinning. -

BEFORE CLASSES START (Chapter 1) tells you how to get a good head start on a track that you
make free of obstacles, It includes techniques for designing the best arrangement of courses, for pre-
paring a realistic learning schedule, and for seiting up an ideal study environment.

THE FIRST WEEK (Chapter 2) tells you how to try a running style that you can modify to fit your
needs. It describes preparation for classes, what to do in classes, after-class activities, and effective
study habits to build.

THE SECOND WEEK TO THE FIRST EXAM (Chapter 3) shows you how to modify what you
started in Chapter 2 so that it really works best for you. It gives you keys to preparing for ““the day
of truth” (exam day). It helps you identify learning probiems and correct them, while reinforcing the
‘things that you're doing right.

THE EXAM (Chapter 4) is geared to having exams work for you, instead of against you. (Convene
the firing squad to act as your bodyguards!) Even if you are underprepared for this exam, this
chapter tells you how to minimize the damage.

AFTER THE EXAM (Chapter 5) explains how to have good or bad results work for you. (Even a
wake can be a good party.) This chapter deals with how to proceed when you’re up to your
in alligators, or how to turn one victory into a winning campaign.

REASSESSMENT TIME/DROP DATE (Chapter 6) is a guide to deciding whether to decrease your
course load, redesign your learning schedule, or keep on truckin’. (Before deciding to punt, you
really should consider the number of yards to go and how many downs you might have left. But
there is a time to punt.)

PREPARING FOR FINALS (Chapter 7) is designed to help you maintain a winning streak or
improve a poor situation. (Even if you’re six touchdowns behind, there is a best way to proceed.)

o
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SPECIAL PROCEDURES (Chapter 8) discusses particular techniques needed for certain courses.
The areas covered are “memorizing”, “problem solving”, “labs”, “writing”, “analyzing”, and *“the
library”,

NONACADEMIC MANAGEMENT (Chapter 9) deals with some of those things that many students
never had to fool with at home . . . . . . laundry, checkbook balancing, handling roommate
problems, bus passes or parking permits, etc.

BACKWARD-FOREWORD (not to be confused with a retarded basketball player) is found where
it belongs—at the end of the book instead of in the usual “up-front” position. Here are some ideas

that only have meaning after you’ve been through part of the academic world and can see beyond
the glitter. '
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The Toward Success in College GAME BOARD

Directions: Find your problem in one of the squares. Then go to the Section(s) indicated. (See Table of Contents for page numbers

of Sections.)
REGISTRATION FIRST WEEK CLASS CHANGE TUTOR
RUNAROUND WEAKNESS CHAGRINS TREMORS
(L)
429 ¢
N2

Can | choose classes?
Profs? Times?

Go to Section 1.2,

=

Am | doing enough?
Too much?

Go to Sections 2.1 & 3.2.

Should | change courses?
Times? Profs?

Go to Section 1.2,

Do | need a tutor?
Two? Ten of them?

Go to Section 3.2d.

SELF-DISCIPLINE
DIFFICULTIES

Go to Sections 1.4 & 3.2.

TEST
TRAUMA

[E AR

Will | forget? Will | goof?
Will | flunk?

Go to Sections 4.1-4.6.

POST EXAM
PULSE THROB
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Are they all this hard?
{Or this easy?)

Go to Section 5.1.

ACADEMIC PROBLEM
PROLIFERATION

N °
‘s
o

£
I’m behind! I’'m lost!
1’'m scared of failing!

Go to Sections 3.1, 6.1,
8.1-8.6.

DROP DEADLINE
DREADFULS

Should | drop some courses?
Change majors?

Go to Sections 6.1-6.4.

\
4

CAREER GOAL
CAREENING

What do | really want to be?

—

Go to Section 6.3

PLUG-ALONG
POOP-OUT

I’'m so tired | can’t function!

Go to Section 3.1
(Table 3.5).

PERSONAL PROBLEM
PROLIFERATION

I’'m disillusioned! I’'m upset!
I‘'m lonelyt

Go to Sections 9.1 & 9.10.

SCHEDULE
SKITTERS
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204,
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{ need a better schedule,
that worksl

Go to Sections 3.2

& 6.1-6.4.

HIGH STANDARD
HORRORS

It’s too hard!
It's too much work!

b — - - = — — o _—— -

Go to Section 3.1

(Table 3.4).

INEFFICIENCY
INFECTION

?

Is there a better way to do
things?

Go to Sections 1.4, 3.1, 3.2,

5.1 & Chapters 8 & 9.

FINALS
FRIGHT

It} never be ready! |
I’'m getting more scared!

Go to Section 7.1.




Contents

1 BEFORE CLASSES START: Take a Deep Breath, Close Your Eyes,

1.1

1.2

1.3

14

1.5

and Get Ready toJump! ... ... . i i i i e .o

Can You SUIVIVE? & o v ittt ittt ettt e e aeannans e
1.1a Do you want, or need, to survive college? ........................
1.1b Are you aware of, and willing to make, the effort? .................
Getting Signed Up (Registration) .............. i,
1.28 COUISES . o v v vttt ettt ettt tte e tteneassaeeeeeeasneeenanaannss
1.2D ProfesSSOrS & oo v vt ittt ettt ettt ettt e et e
1.2¢ CreditHourLoad ..........c ittt innrocaannns
1.2d ClassTime Schedule ..............c..iiiiiiiiiirennnnans .
1,26 SUMIMAIY. .. ot ittt ittt ettt e neeeeteeeannsnsesenaeeeanns

The Initial Organization .. ........ ..ottt ittt nnnnnns
1.3a The Monastic Cell: A Study Environment. ........................

Joe Cool’s Learning Schedule (Table 1.2) . ........................
Joe’'s Worksheet (Table 1.3) ........ ... ... ..
14b YourTrialSchedule ....... ... i i it
Frank Lee Fehling’s Learning Schedule (Table 1.4) .................
Frank’s Worksheet (Table 1.5) . .......... ... ... ...
Preparation forthe First ClassDay ... ...... ... oo,
1.5a Pre-Flight Checklist. .. ........ ... ..ttt e

2 THE FIRST WEEK: Cetting Your Feet Wet, Up to Your Nose. . .

2.1
2.2

23
24

Preparation for Class. . . .. ..o ivi it ir it e et e
What to Do in Class. . ...ttt i ittt it ittt it ittt e e et
222 Do GOTOCIaSS oo vttt i i e e e e et e e
22D Stay AWAKeE. .. .o v ittt i et e et e
2.2C Pre-GUESS. . vttt ettt et e et et e
2.2d TaKe NOTES . . vttt it ittt ettt ettt ettt ennnnns
A 1 1 « W U
2.2f Participate. ... .... ...ttt it e e e e .
22g Study Your Prof . ... ... i e e e
Activities for Immediately AfterClass. . .. .. .......... ...,
Scheduled Study Time . ... ... ..ottt ittt ittt tineneeannn
242 When to Study? .. ooi it i et et i e
2.4b Where to Study? . . oo vttt it ettt it e e e e e e
2.4¢c What to Study? ... . i e
2.4d Who Should Study? ........ ittt it
24e Why Study? . ... i e e e e
24f Howto Study? .. .ottt it ittt e ettt e ettt

vii

'
—

O 0000 ~J~2OWnwnH WWWrrp



3 THE SECOND WEEK TO THE FIRST EXAM: Fine Tuning Your
Techniques . ... ..o vtiiiii ittt

'3.1 How Do Things Look SO Far? . ... ....vourerireeneneanenennenennns

3.2

33

Serious Problems List (Table 3.

1).

Solving Time Problems (Table 3.2)
Solving Distractions Problems (Table 3.3). ......................
Solving Understanding Problems (Table 3.4). ....................
Solving Tiredness Problems (Table 3.5). . ............... . .. ...
Solving Memory Problems (Table 3.6). . ............... ... ..
Solving Exasperation Problems (Table 3.7) . .....................
Makinga Good Thing Better. . ... ... ..ot
3.20 GOaAlS. . ..ottt e e e
32D Idea Cards. ..o oo vi it ittt et et
3.2 Group Study .. .. vvit ittt e e e
3.2d TULOTS. .o oot e e st eeeiaeseetaaaennaaeasssanssensnnnnnas
3.2e Rescheduling. . ........couuuiuiiiiiniiiiiiiiiinananaenans
3.2f BrainFlushing. .. .....co ittt i i it i i ieenaaas
328 SPeed ..ttt [
320 SUPEISIAT. ...t i ettt ittt it e
3.2i Some Special Uses of “Catch-Up” Time ........................
SUIMIMATIY. . ot ot vttt it tee e tae et oamoaaesseassssessennassnsonas

............................

............................

4 THE EXAM: “Day of Terror”, or “Hooray! The Big Game!”? ...............

4.1

4.2

43
44

4.5
4.6

“Tricks”’toGet Ready for Exams. . .. ........ ... i,
4.1a Prepare Written ‘“Read-and-Destroy” Crib Notes. . . ...............
4.1b PlanforaSpecificGrade. .......... . oot iiiinnnan.

4.1c Use “Real” Exams for Practice

...

............................

4.1d Practice Exam Situations. . . . ... ...ttt i
“Tricks” Duringthe Exam .. ... ... ... .t iiiiiannnns
423 General Tricks. .. . oo v ittt i i i i et i i e e
42b Special THCKS . ... cv vttt i i e e
420 PaCing . ...cviiii it e e e e
4.2d Using Other Information. .......... ... . i,
Class Participationand Quizzes. .. .... ... ...ttt
“Calm-Down” Techniques. . . .. ... ottt neaenens
44a “Calm-Down”Method ......... ... it iniiannns
Cheating . ..o ittt et e e e
Exam Equipment ... ... ... ..t i i i et

Exam Equipment Checklist (Table 4.1). ........................

viii

32

33

34
35
36
38
39
40
41
42
42
43
44
44
45
46
47
47
48
49

50



5 POST EXAM REORGANIZATION: Even a Wake Can Be a Good Party. .......... 62

5.1 Monday Morning Quarterbacking .............. oot 63
Post Exam Checklist (Table 5.1)............... e e e, 63

5.2 Turning One Victory into a Winning Campaign. . ................. ..o 64
5.2a Good for You! Congratulations! .................. Mo e 64
5.2b Don’t Stop! (Don’t Even Pause!). .. ....... ..., 64

5.2c Keepingthe ActRolling ......... ... i, 64

5.2d Was this Exam Easy, but the Next One Might be a Terror? ........... 64

5.3 StHKE OnNe? ..ttt et et 65
53a Why Did YOUMIsS? .. ......itininuiiiiiiinniiiannennneanneens 65
Mistake Analysis (Table 5.2)................ e et 66

54 Advanced Pre-Guessing . ........ e ettt e i e s 67
5.4a Quantitative and Qualitative .. ......... ... ... . i, L. 67
54b Emphasis. ... .......cotininutiineeeineenataeanasaoataaaeans 67

S4C References. . .. i v ittt ittt eensase e caneen 67

54d Order (Organization). . ... ... ..o uuinteinrnnenuennennsensnnes 68

Sd4e Exam Review ........ciiiiininieeninteitesrnensaneansans 68

54F Self-Grading .. .......coiiittiueneiniineennneenenneanaonss 68

5.5 HELP! .. ittt et et et i i e, 68
6 REASSESSMENT TIME/DROP DATE: “To Run or to Punt?” 70
6.1 ShouldI Decreasethe Load? ..........ciiiieiiiiiiiiiiiiiennennnons 71
6.1a Minimum Load . . ... .. it ettt i e 71

6.1b Graduation Date . ... .o vve ettt ittt i 71
6.1c Grade Point AVETage . . .. oo v e vt it ie it i ittt it enaaenaanans 71

6.1d YourCredibility . ... .o iiiiit e it e e e et 72

6.1¢ Time for Employment (or..... ) 72

6.1f Professional Requirements ... ....... ... ... tiiiniiiianinaans 72

6.2 The Ultimate Decision: Should I Drop and, if so,What?................... 72
Analysis Chart (Table 6.1). .. ....... ... . i, 74

6.3 Should I Change My Major? .. .......ouuitnenniiininiineennnn 73
6.4 Decidingona RunlInsteadofaPunt............... ... ..o, 75
7 PREPARING FOR FINALS: The Two Minute Warning . 76
7.1 Preparing for Finals IS Different! . .. ...... ... .. i, 71
Analysis Chart (Table 7.1). . . ... ... i e, 78

7.2 A Special Schedule for StudyingforFinals. . ........... ... ... ..o .., 79
7.2a Sleepis First ... ..ottt e i it e 79

7.2b TIMe BlOCKS ..o v ittt it it it i ettt en et e 79

7.2c Time Block Changes . ........ccvvt it irnennneeennnnnnenns 79

R R [ o7 X 79

7.2e Positive Thinking. . ... ...ttt ittt 79

7.2f “Examsmanship” Review ............ ... it S 79

7.28 Selective REVIEW . . .. ..ottt ittt 79

ix



7.2h Selective EXam WOTK. . . . ..o v e e e e e e 79
T2l O SUIPIISES & ittt et e 80
72 WorkTime Use .. ...ttt e e e e e e ianns 80

8 SPECIAL PROCEDURES: Don’t Use Mousetraps on Alligators nor Bandaids

on Toothaches! . ............ . ... ittt 82

8.1 MemOTZAtion ... ... ..\itt ittt et e e 83

“Silly Picture” Memory Aids (Table 8.1) ......................... 85

8.2 Problem SOIVING . . ... . ..ot 87

8.3 Lab CoUISeS. . oottt ettt e e 91

84 Analyzing . .......... .. 92

B S WG ..o i e e e e e 95

8.5a Organization and Development. ... .............0viinenunnnnnn.. 96

8.5b Editingand Revision .. ........... ...ttt e, 96

8.5¢ Proofreading . ............iiiiiiti e 97

8.5d References. .. ....coouit it e 97

8.6 The Library. . ....... ...ttt e e 97

9 NONACADEMIC MANAGEMENT: It’s a Weird World Out There! 100

9.1 Friendsand ROOMMAteS ... ... ....ointn ot e, 101

9.1a “Good Friends” RUlES. . . ..o v vt vtn ettt et eee e e iennns 101

9.1b ROOMMALES. . ..ottt ittt e e e e e 102

9.1c MENTORS (Faculty Friends) . ... .......ooouuuiieaneannnn.. 103

9.2 Financial Management. . .. ...........ouuutiminn et 104

Budget (Table 9.1) ... ... . i e e, 104

9.3 HOUSEKEEPING . .. v v ettt et e e et e e e e e e 105

94 Ermands..... ...ttt 106

9.5 Transportation ... .............uuu et 107

9.6 Lostand Found. ................cuuuunurie e, 107

9.7 Extracurricular Activities and Organizations. .. ...........c.oouveerennn... 108

9.8 Dealing With IIINess . . .. ... oot e te e et et e e e e e 108

9.9 Moral, Ethical and Family Considerations. . ................ouuveeuenn... 109

9.10 Distinguishing Catastrophes from Problems. . .. .........coouereeeeeno... 110

Crisis Analysis (Table 9.2). .. ... oottt e e e e e 111

9.11 “Brains” and “Hearts” . ...........cuuueurmee et 110

BACKWARD—FOREWORD. . . ...ttt 113
LEARNING SCHEDULEFORMS .. ... ..ot (back of book)
ANALYSISCHART . .. ... e (back of book)
INDEX . . (back of book)



